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Amcendmonts

Amendment | Date Description
1
Moy 13 Addition of Drama within scholarships
2
Jan 14 5H updates
3 Alg 14 Rowvicw and update to include statcmaonts an misbchavicur and
c¥rlusions
4 Aug s Roviow
5 Moy 15 151 Consultancy Rowicw
B Qe 17 Annual reviow
7 Doe 17 rMinor updates following BCC FE audit
8 Sopt 18 Soction 6 updatod
% Sopt 13 Rowvised and updated by SM and GP
£ April 2021 Rowvisced and updated by 5K
1 ALIGUst Rowvised and updated - 5M
2022
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Roforoncos:

A.  Education Act 2002

B.  5chool Standards and Framewaork Act 1998

C.  The Equality Act 2010

D. The Children and Families Act 2014,

E.  The Education [Independent School Standards) [England) Regulations 2010 F.
schoels Admission Code 2014

SUMMARY

All schools are legally required to have an admissions palicy that gives a clear account of thelr cntry
procedurcs. Thoey arc expoctoed to apply thoem fairly and consistently. The policy will be available on
tho Schoal's website and for parents 1@ refor to in the schoal office.

1. GENERAL

Swanbourne Houso is a co-cducational indepoendent schodl for pupils from ages 4 to 13,
Thi achadl has appraximatchy 270 pupils of whom up to a third of the pupils make usc of the boarding
facilitics.

Deciding on the right schoal far your child is vory impatant, and we beliove that a porsonal wisit is
invaluable, We vory much hope that you and your child fchildron will visit Swanbourne House. We
hold a numbcr aof Cioen Marnings which give a general introduction o the school; details of these
morings arc published on our websitc. The school also welcomes prospoctive parcnts and thoir
childrcn at any time. Please contact, the Director of Admissions on 01296 720264 or omail an
admissionsi@swanbournc.org to arrangc a visit.

2. ENTRY PROCEDURE

At Swanbourne Houso we arc keen to idontify pupils who will bencfit from our caring, balanced and
wiell-roundoed cducation and will make a positive contribution towards the life of the schaol. Pupils
wishing to join the Lower School, Middlie School and Uppor School will undergo familiarisation days
and asscssmoents. Pupils may join the schoal inany year group and in any tenm, providing therc is a
space available.

Applicants for admission should register as soon as possible. This includcs parcnts registoring whore
other siblings are alrcady in the school. [The registration form is available from the Dircctor of
Admissions or the schoal website].

3, EQUAL TREATMENT

Swanbourne Housc s a diverse community which promotes coual and rospoectful treatment w2 all,
including in its admissions process. We consider all applications on their merits, regardicss of
background. Tho School complics with its obligations undcr tho Equality Act 20010 and the Children
and Familics Act 2004, The Schoaol s strongly committed to promoting cqual opportunitics for all.
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Should you require bursary  assistance, plcase contact the school's Directar of Financc on
officc@swanbournc.org On complotion of a means test, bursarics can be offercd in ordor to make it
possible for pupils who mect the school’s admission criteria to attend the schaol. [Pleasc soc the
school's Bursary Paolicy]

4. DISCLOSURES AND SPECIAL CIRCUMSTANCES

We recognise that an applicant's perfarmance may bo affected by particular circumstances, for
cramplo:

« Ifthore is a disability or specific learning difficultics.

« If thoyw attend [or has attended] a school autside the British cducation systom.

o If English is not the first language.

o If thow have any ongoing praoblems with his hoalth.

o If thoy arc unwell when taking the asscssmaents, or has had a lecngthy abscnee from his school.
« If thore are family circumstances, such as a rococont boercavoment.

If there are such circumstances, wo must be informed as soon as possible, and cortainky in advancc
of any cntrance asscssments boing taken [or on the day if a pupil is talken il during them] and may
requcst further information, such as a medical certificate ar Educational Psychalagist's report.

B. SPECIAL EDUCATIONAL NEEDS AND DISABILITY

We woelcome applicants with Spoecial Educational Nocds and Disakilitics. YWe must be made awarc of
any such necds or disabilitics at the point of rogistration. When a disability or special cducational nocd
is madc known to us, provided that the special cducational noed or disability of the pupil can be
managed within the school's pravision, woe will consult with parcnts and make reasonable adjustments
to our admissions proccdures to chable a pupil, if thoy are able, to satisfy our admissions
requiremaonts. The school is likely to require an appropriatchy gqualificd asscssar's repornt or cquivalent
independent medical repart o suppart the reasonable adjustment boing madc.

Thi school's decision on whother it can catcr adequatcly for a pupil's nocods by making reasonablc
adjustmeonts dopoends an: whother the adjustment will remeavc the substantial disadvantage; the cost
of the proposcd adjustmont; the resources availakle internally or from extornal providers; tho
practicability of making the adjustment; health and safcty roquircments; the intercsts of other pupils
including thoso who may be admitted to the school; and the school's charging structure generally.

Parcnts arc required o provide details of any medical condition, health problem or allergy affocting
their child; as well as any bohavioural, cmational and/or social difficulty, on application to the schoaol
to inform the school’s decision. In the ovont of any change of circumstance regarding special
cducational nocd or disability boetwoeon registration and admission, paronts must inform the school.

Thi Schoal rescrves the Fght wo withdraw an offor shaould such details be omitted on the Registration
Form.
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Deotails of aur provision for pupils with SEND can be found in the Special Educational Neods and
Disakilitics Policy, available on aur website.

6. ENGLISH AS AN ADDITIONAL LANGUAGE

Swanbourne House welcomoes pupils who speak English as an Additional Languageo [EAL]L Thoy bring
a wealth of prior lcarning exporicnecs and cnrich the school with their diverse backgrounds. Inordor
to cope with the academic and social demands of Swanbourne Housc, pupils must have bogun to
be flucnt English speakers. Tuition in English as an Additional Languadge [EAL] can bo arranged at
Farcnts cxponsc. The develaprment of their general English language skills is maonitored continually,
and as pupils pragress through the school.

7. THE ASSESSMENT PROCESS

Thi asscssmont process 1s aimed at identifying if a prospective pupl will be able to thrive within our
broad and rigarous curriculum. Swanbourne House is looking for well-rounded pupils with a genuing
intorest incducation in the broadest sensc of the ward, with interests that streteh boyond the confines
of the acadomic curriculum. The schoal has a strong tradition Tn Music, Drama, Art, DT and Sport and
thore arc many cxtra-curricular activitics availablo, all of which arc impartant in doveloping a well-
balanced, confident individual.

Mo spocific proparation far the Entrance Tests is required; all candidates start on an cgual footing, with
identical opportunitics to display their acadaomic aptitude.

Asscesmont for Reccption is bascd on obscrving prospoctive pupils within our school environment in
small classroom groups and informal play.

In the Lower School [Yoar 1to Year 4] tecachers will look at the child's ability to access the curriculun
in arcas such as 5pclling, Reading and Maths, this will bo compared to thelr age group.

All other pupils [Year 5 to Year 8] sit papers in English and Maths, which arc designed for their age
group. Thoy will also have an intervicows with a scnior momber of staff.

Occasionally, weo alse complote CAT testing for somc pupils where this is doomed more appropriateo.

8. SELECTION CRITERIA

Only children who attain the requircd academic standard in the asscasment tests will be cligible to be
cansidered for admission. In addition, the familiarisation visit takes into account the aptitude, attitude
ta lcarning and behaviour of the prospoctive pupdl this will also be a significant factarin a place being
offcred.

The critcria for sclection is st out bolow:

. Whore pupils arc old chough to take a tost, they require good cnough marks to cvideneoo
that thoy arc capable of making progress within the school in ling with thoir cohart.
. A pasitive recommondation from the prospoctive pupil’s prescnt schaol,
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. A satisfactory intorvicws the prospective pupil.

. Bohaviour and attitude to [carning, consistent with the school's policy.

. If a pupil docs not meet the academic critcria, the fact that the pupil has siblings at the
school is not onc of aur critcria for offcring a place. [Soe Sikling Palicy]

A child will net bo offered a place:

(@) if, in the opinion of the school, and supported by corroborating ovidenee, the child has
insufficicnt skills, particularly in Litcracy and Maths, 52 as notto be able to manage the demands
of the curriculum.

(b) Bchaviour and attitude to learning demanstrated during the familiarisation visit is not consistent
with the Swanbourne Housc's palicy.

(¢) if the school docs not have at present, or is unlikely to be in a position to provide in the near
future, appropriate cguipment and facilitics to chable the child to fully accoss the curriculum
and 1If to do so will prejudice the provision of officicnt cducation of the officicnt use of
reSoUrces.

9. SIELING POLICY

Mot siblings join us at Swanbourme House, However, admission is not automatic and there may boe
occasions whore we judac that a sibling is lTkely ta thrive botter in a difforent acadomic onvironment.

10. SWANBOQURNE HOUSE SCHOLARSHIPS

Swanbourne House offers scholarships at 11+ for excellonee in:

. Academic subjocts
. Art

. Deosign Technology
. Drama

. rUsic

. Sport

. All Roundeor

Scholarships arc dosigned to roward excollcnoe and to colebrate cxcoptional talent. Dotails of the
arrangcments for applying for a scholarship arc sont to all parcms in the Autumn Term when their
childisin Ycar &,

Tho school cheouragos paronts of potontial Schalars, who anticipate that they will cxperichee
difficulty in meeting the balancc of the tuition fees, to apply for a means tested bursary, alohgsido an
application far a scholarship. You may wish to make an appointmont to talk with the Head,

Pupils wha apply for an academic scholarship sit a scparate entrance cxan in English and Maths. The

schaolarship award iz held far the duration of a pupil’s time at the school, provided hisfher conduct 1s
satisfactory.

1.  BURSARIES
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Thi 5chool offers sibling discount. Mcoans tested bursarics arc affcred in accordanco with the school's
charitable purposcs.

Our bursary pragrammc is designed to make it passible for as many pupils as possible [who mect the
school's cntry critoria) to take up a place. Bursarics arc means-tosted and paronts arc reguired to
provide proaf af thoir income and asscts, as well as thasc of the child. The level of support will vary
according to parchtal nced.

Bursarics are roevicwed annually. Parcnts are required o provide any now information about thoir
circumstances far cverny wear that their child attends the school. Levels of suppart may vary with
fluctuations in income.

12, OVERSEAS APPLICANTS

Thi Schoal welcomes averseas pupils. Pupils wishing to board are reguired to have a relative or legal
guardian living in the UK with wham hofsho can stay for some wockends., The schoaol reminds adults
incharge that Ticr 4 pupils cntering the country need to carry with therm a parcntal conscont lettor with
school details included within it This is w2 reassure UK Barder Agoncy staff that the paronts arc aware
of the child's destination. It cqually applics to children travelling by themsclves or accompanicd by
an adult who is not their parent. Parcnts have to supphy infarmation to the school for Ticr 4 to be
campleted and the checlis abroad are not within the control of the school.

13. RELIGIOUS BELIEFS

Althaugh Swanbourne Houso has Christlan roots, the school docs not scloat for ontry on the basis of
religicus belicf, and we offer the opportunity for pupils to opt out of scrvicos, by roquest. Howoewer,
parcnts should bo aware that thero s a compulsory Saturday morning Enrichmcnt Programme for
Ycar 7 and Year 8 and that all pupils arc cxpected to attend. Parcnts should request to speak to the
Head to discuss any temporary arrangomehnts, . abscnce duc to Bar Mitzvah or family religicus
colcbrations.

14. SWANBOURNE HOUSE CONTRACTUAL TERMS & CONDITIONS

Copics of the Terms and conditions arc available an the school's website and will be given to parcnts
as part of the admissions procoss.

15, MISBEHAVIOUR AND EXCLUSION

The schadl promotes a good standards of behaviour amongst pupils and suppats pupils in achicving
this aim. [Sco the Behaviour Policy. ] Repeated poor bohaviour may rosult in:
e Doputy Heads Warning - parcnts will be invitcd far an advisory Intericw,
e Head's Warning - parcnts will be invited for an advisory intorvicw and lotter.
e Susponsion [/ Exclusion — only the Head may oxclude pupils or Doputy Head in hisfher
abscneo;
e Expulsion — only the Head may oxclude pupils.
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If a pupil is cxcluded, the oxclusion may take place in or out of school depending on tho
circumstances. Parcnts will be asked to mect with the Heoad to discuss the details and will receive a
lctter of confirmation.

In cxcoptional crcumstances, the Hoead may request a pupil's permancht remaval from the school.
This would bo the final disciplinary sanction. Should parcnts wish to appeal against this decision, thoy
may wiite to the Head stating the grounds for appeal. The Chairman of Governors will convenc a
pancl or appoint a camvenet to organisc a pancl. Parcnts and the Head will be informod of the pancl's
recammandation.
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